agriculture, land reform
& rural development

Department:
Agriculture, Land Reform and Rural Development
REPUBLIC OF SOUTH AFRICA

KZN: Provincial Shared Service Centre, P/Bag X 9132, 270 Jabu Ndlovu Street, Pietermaritzburg 3200
Tel (033) 264 9500 Fax (033) 342 3904 / 342 1991

SUPPLY CHAIN MANAGEMENT

REQUEST FOR QUOTATION SS-KZN 5/2/1 (727) 8B

ENQUIRIES: Ms S. Mdledle / Mr. N. Ngcobo
To: The Managing Director
u are hereby invited to submit a quotation for the following goods/assets/service to the

Yo
Department of Agriculture, Land Reform and Rural Development, quotations to be
submitted at 270 Jabu Ndlovy Street, 1st floor on the quotation box or via email to

Description
| INVITATION OF SERVICE PROVIDERS FO
{ STATIONERY FOR THE PSSC OFFICE

R THE SUPPLY AND DELIVERY OF

’ Delivery Address: 270 Jabu Ndlovu Street, PIETERMARITZBURG

|] SCM related enquiries Ms S. Mdledle 033 264 9585

/ Technical Enquiries Ms M. Pillay 033 355 4325

| Quote as per attached specification.

CLOSING DATE: 20 September 2024 CLOSING TIME: 11h00

Please submit vour quotation on vour company letterhead and indicate:

- Quotation inclusive / exclusive of vat

Proof of CSD registration

Valid tax clearance certificate / Tax Compliance Status Pin
Confirmation of inclusion of delivery cost

Please include the following documents to claim points on SBD 6.1:

- Certified ID copy for the board of directors
- Proof of CSD registration (CSD Summary)
- Company registration documentation

Yours Faithfully &
SIGNATURE: 2 DATE: /09 /per vy
For: Department of Agriculture, Land Reform and Rufal Development
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REPUBLIC OF SOUTH AFRICA

Agricutture, Land Reform and Rural Development

KZN: Provincial Shared Service Centre, P/Bag X 9132, 270 Jabu Ndlovu Street, Pietermaritzburg

Tel (033) 264 9500

STATIONERY SPECIFICATION FOR FINANCIAL AND SUPPLY CHAIN
MANAGEMENT SERVICES AT PSSC KZN

Paper memo note
cube (Without the
case)

ITEMS PICTURES DESCRIPTION SIZE UNIT QUANTITY
(specify
box / each
file lever arch type
plastic two ring Black 25mm EA 24
Finger Pad Small Size EA 50
U 4
e Marker Permanent | 1.5mm EA 32
=@l Artiine70 < Black bullet
" ' Highlighters in 1mm fine lines and | Pack 15
' ' _ | assorted colors .
i 4mm broad lines
o Message Postit | 75mmx75mm Pad 60
@.i s Pad (Multicolor)
Message Post it 75mm x105 PAD 10
@ = Pad (Multicolor)
o Rainbow Non-stick | 3.5” x 3.5” EA 15




Post It Tape Flags
Green, Yellow,
Pink

25 x43mm

EA

40

SIGNED HERE-
ASSORTED
FLAGS

25.4MM X
43.32MM

EA

30

Pen Fine Point
Black pentel V7 or
equivalent

0.7mm

Box

21

Pilot Hi-Tecpoint
V7 Red pens or
equivalent

0.7mm

Box

pentel superb
ballpoint BK77pen
black or
Equivalent

0.7mm

Box

08

Pencil Black

Box/ Pack

11

Eraser

EA

27

sharpener pencil

510 20/5610 10

EA

15

Heavy duty staple
remover

23/36

EA

08

Extract-it staple
remover

70 x 210 x 25 (W x
H x D mm)

EA

16




Scissors Rubber 210 mm EA 10
Grip
Paper Pro Stapler | 25 sheet power EA
or equivalent 25
Stapler Rexel 360 sheet heavy | EA 6
Giant or equivalent
duty
Ruler 12 inch EA 21
Staples 66/14 EA 2
i e Staples Paper 26/6 EA 22
“Rexels | Fastening
-t |
@ " 2616 }15
e 20000
Clear A4 binding A4 Pack of 100
_ cover sheet 3
L
S
Sharp 12 Digit EL-2128V EA
Twin Power Desk 3

calculators or
Equivalent




Pritt stick or 43g EA 27
equivalent
Rubber bands No: 60 Large Pack 3
Rubber bands No. 38 — 100g Pack 6
Stationery tape 12mm x33m EA 02
Clear Tape - Large | 48 x 50 mm and EA 10
and Small 12 x 33 mm
Different sizes 15mm 8 Boxes of
Foldback Clips 25mm each size

32mm
Detachable 3 Tier document sets of 3
incoming and tray trays 3
outgoing file

organizer tray




ROUND UP DESK EA 4
ORGANISER
2-hole Heavy duty | 60 sheets capacity | EA 4
puncher
2-hole Heavy duty | 150 sheet EA
Giant puncher capacity 1
2 Quire EA 28

Feint

&

Margin:
Black or Blue 180 x 220 mm EA 12
Mouse Pads
Plastic A4 filing Ad 20 per Pack | 20

pockets- Heavy
duty, multi
punched, tough,
durable,

polypropylene,
120micron. Clear




Bostik Prestik or 1009 EA 02
equivalent
File Dividers A4 EA 10
Brown envelope A4 Pack of 250 Box 6
a4 size

i Lever arch file File Board A4 BOX 1

s 80mm

Paper file 80mm Box 5
fasteners




Endorsing ink 30ml | EA
Black
MP PAD IR
SHVER Giant paper clips 50mm Box of 100
GIANT PAPER CLIPS
Normal size paper | 33mm Box
clips
Label sticker red Box
urgent
Correction pen EA
Lever arch file File Board A4 EA
80mm
A4 Envelopes | Pack of 25




Self-inking Rubber | To be written: Size 1
stamp- Black ink 75mmx20m

PLEASE PAY m
CERTIFIED THAT
GOODS/SERVICE
PROVIDED
SATISFACTORILY

Stamp to be laid
out as shown in

the picture
Self-inking Rubber | Stamp to be laid 60mm x 2
stamp- Black ink. out as shown in 40mm
To be written: the picture

|
EHAREL SERVICE CENTRE
_ AZULL - NATAL
PRIVAATSAK / PRIVATE BAG X9132

2023 03- 19

PIETERMARITZBURG 3200

DEPARTMENT
DEVELGAMENT A Dolfl\ﬁ%RléAELFORM

Self-inking Rubber | Stamp to be laid 75mm x 2
stamp- Red ink. out as shown in 35mm
To be written: the picture

|

) .
Compiled by: %@NQQ Approved by: @/—-——J(ﬂa {W M’(/(D

e r’:\
‘ Signature: Ll—/x'i'\-

Signature:

Date: 202Y tD B ’ 20 Date: S ALY /c;i)(! 2.4




1.

2.11

22

SBD4

BIDDER’S DISCLOSURE

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

Bidder’s declaration

Is the bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.

Full Name Identity Number Name of State
institution

Do you, or any person connected with the bidder, have a relationship

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.



SBD4
with any person who is employed by the procuring institution? YES/NO

2.2.1 If so, furnish particulars:

2.3 Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

2.3.1 If so, furnish particulars:

3 DECLARATION

I, the undersigned,
(NAMB)......ccerir ihernen s von e e EEETRRE oo o oo JBEH S + o0 G 1 nnanranansnnones in
submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint
venture or consortium?2 will not be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

3.4 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

3.5 There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring

2 Joint venture or Consortium means an association of persons for
the purpose of combining their expertise, property, capital,
efforts, skill and knowledge in an activity for the execution of a
contract.



3.6

SBD4

institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL

PROCUREMENT REGULATIONS 2022

PRICE QUOTATION PROCESS (UP TO R 1 MILLION)

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB:

BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated

(d)

(e)

(f)

at the time of tender invitation, and includes all applicable taxes;

“tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination
of income-generating contracts through any method envisaged in legislation
that will result in a legal agreement between the organ of state and a third party
that produces revenue for the organ of state, and includes, but is not limited to,
leasing and disposal of assets and concession contracts, excluding direct sales
and disposal of assets through public auctions;

“the Act” means the Preferential Procurement Policy Framework Act, 2000
(Act No. 5 of 2000); and

"Historically Disadvantaged individuals" means a person historically
disadvantaged by unfair discrimination on the basis of race: Provided that a
person historically disadvantaged on the basis of race refers to Africans,
Coloureds, Indians and people of Chinese descent who are South African
citizens by birth or descent; or who became citizens of the Republic of South
Africa by Naturalisation -

. Before 27 April 1994; or

. On or after 27 April 1994 and who would have been entitled to acquire
citizenship by naturalization prior to that date.

Page10of 7



21

2.2

2.3

24

2.5

26

2.7

2.8

29

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20 preference point
system.

b) 80/20 preference point system will be applicable in this tender. The lowest/ highest
acceptable tender will be used to determine the accurate system once tenders are
received.

Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE 80

SPECIFIC GOALS 20
Total points for Price and SPECIFIC GOALS

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

Tenderers that fail to claim points for specific goals or that fail to fully complete the
table in paragraph 2.12 below, will not be awarded points for specific goals.

Tenderers that make a calculation error when claiming points as per the table in
paragraph 2.12 below, will not be awarded points for specific goals. Please take note
of the examples on how to calculate points for specific goals as per paragraph 2.12
below.

Tenderers that fail to submit the correct SBD 6.1 form as issued by the Department of
Agriculture, Land Reform and Rural Development, will not be awarded points for
specific goals.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

Page 2 of 7



2.10 Tenderers who wish to claim points in terms of the table in paragraph 2.12 below need
to provide proof for each point claimed as guided below:

2.10.1 Historically Disadvantaged individuals (HDI):

. Attach a copy of Identity Document (ID) and company registration
document.

2.10.2 Who is female:

. Attach a copy of Identity Document (ID) and company registration
document.

2.10.3 Who has a disability:
. Attach a certified copy or original doctor’s letter confirming the disability.
2.10.4 Who is youth (a person that is not older than 35 years on the closing date of a bid):

. Attach a copy of Identity Document (ID) and company registration
document.

2.11  The Department will use the Central Supplier Database and documents submitted by
the tenderer to verify the points claimed for specific goals.

2.12 Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system
is applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Number of Percentage Number of
points ownership points claimed
The specific goals allocated points  |FNTHSSPIEE equity (80/20 system)
in terms of this tender (To be (To be
1601203y Stem) completed by | completed by
the tenderer) | the tenderer)
. HDI 10
lIl.  Who is female 5
lll.  Who has a disability 2
IV. Specific goal: Who is youth 3 [
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213

3.1.

311

3.2.

3.2.1.

The number of points claimed for specific goals, are calculated as follow:

(1)

(In

(1)

(IV)

A maximum of 10 points may be allocated to tenderers who had no franchise
in national elections before the 1983 and 1993 Constitution, on the following

basis:
. Percentage ownership equity x 10 + 100 = number of points claimed.

A maximum of 5 points may be allocated for to tenderers who is female, on the
following basis:

. Percentage ownership equity x 5 + 100 = number of points claimed.

A maximum of 2 points may be allocated to tenderers who has a disability, on
the following basis:

. Percentage ownership equity x 2 + 100 = number of points claimed.

A maximum of 3 points may be allocated to tenderers who are youth, on the
following basis:

. Percentage ownership equity x 3 + 100 = number of points claimed.

Itis important to note that failure by a tenderer to complete the table in paragraph
2.12 in full, will result in points for specific goals not to be allocated.

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

THE 80/20 PREFERENCE POINT SYSTEMS

A maximum of 80 points is allocated for price on the following basis:

80/20

Pt—P mi

Ps =80 (1 - 2-tmin )
Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A makxi

mum of 80 points is allocated for price on the following basis:
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4.1.

4.2

4.3

4.4

4.5

80/20

Ps =801+ ")
Pmax
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in the table in paragraph 2.12 above as may be supported by proof/
documentation stated in the conditions of this tender.

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20 or
90/10 preference point system will apply and that the highest acceptable tender
will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

A consortium or joint venture may, based on the percentage of the contract value
managed or executed by their members, be entitled to claim points in respect of
specific contract participation goals.

A tenderer will not be awarded points for HDI if it is indicated in the tender documents
that such a tenderer intends sub-contracting more than 25% of the value of the contract
to any other enterprise that does not qualify for the same number or more points for
equity ownership.

A tenderer awarded a contract as a result of preference for contracting with, or
providing equity ownership to a HDI, may not subcontract more than 25% of the value
of the contract to a tenderer who is not a HDI or does not qualify for the same number
or more preference for equity ownership.
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6.1.

6.2.

6.3.

6.4.

SUB-CONTRACTING

Will any portion of the contract be sub-contracted?
(Tick applicable box)

[yes| [nNo | |

If yes, indicate:

i)  What percentage of the contract will be subcontracted: .............................. %
i)  The name of the sub-contractor: ................ccoeviiiiiiiii
iii) Points claimed for HDI by the sub-contractor: ............c.cocoieviiiinci e
DECLARATION WITH REGARD TO COMPANY/FIRM

Name of CompPany/firm: ..o e e

Company registration NUMDbEr: ............cooiiiiiiiii e

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company

N I o I B o

[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions
as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish
documentary proof to the satisfaction of the organ of state that the claims are
correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;
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(b) recover costs, losses or damages it has incurred or suffered as
a result of that person’s conduct;

(c) cancel the contract and claim any damages which it has
suffered as a result of having to make less favourable
arrangements due to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on
a fraudulent basis, be restricted from obtaining business from
any organ of state for a period not exceeding 10 years, after the
audi alteram partem (hear the other side) rule has been applied;
and

(®) forward the matter for criminal prosecution, if deemed
necessary.

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME: ... ..

DA T E: e et
ADDRES S e e
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