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KZN: Provincial Shared Service Centre, P/Bag X 9132, 270 Jabu Ndlovu Street, Pietermaritzburg 3200
Tel (033) 264 9500 Fax (033) 342 3904 / 342 1991

SUPPLY CHAIN MANAGEMENT
REQUEST FOR QUOTATION SS-KZN 5/2/1 (839) 3T
ENQUIRIES: Ms. T. Zondi /Ms. T. Dlungwana

To: The Managing Director

You are hereby invited to submit a quotation for the following goods/assets/service to the
Department of Agriculture, Land Reform and Rural Development, quotations to be
submitted at 270 Jabu Ndlovu Street, 1st floor on the quotation box or via email to
quotations23@dalrrd.gov.za

NB. Failure to submit your quotation to the indicated email, your proposal will not
be considered.

' Description

Invitation to submit a quotation for the supply and delivery of Stationery for the CED
office situated in the Durban office

Delivery Address: 40 A.B Xuma Street Commercial City Building,
DURBAN

SCM related enquiries Ms T Zondi 033 264 9544

Technical Enquiries Mr B Mncwabe 033 355 4300

Quote as per specification attached. Failure to quote in line with all aspects of
the specification will result in the disqualification of your quotation.

CLOSING DATE: 19 November 2024 CLOSING TIME: 11h00
Please submit vour guotation on your company letterhead and indicate:

- Quotation inclusive / exclusive of vat

- Proof of CSD registration

- Warranty and Guarantee period

- Valid tax clearance certificate / Tax Compliance Status Pin
- Confirmation of inclusion of delivery timeframe and cost

- Quotation validity to be 30 days

Please include the following documents to claim points on SBD 6.1:

- Certified ID copy for the board of directors
- Proof of CSD registration (CSD Summary)
- Company registration documentation

N.B. Only service providers / companies invited by the Department will be
considered for this request. Delivery to be made within one (01) month from date

of appointment.

Yours Faithfully

SIGNATURE: DATE: /‘;/ I /bu/

For: Department o‘fJAchuIture, Land Reform and Rural Development
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SBD 4

DECLARATION OF INTEREST

Any legal person, including persons employed by the state”, or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). In view
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, it is required that the bidder or
his/her authorised representative declare histher position in relation to the evaluating/adjudicating
authority where-

- the bidder is employed by the state; and/or
- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who arefis involved in the evaluation and or adjudication of the bid(s), or where

it is known that such a relationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the

bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her representative: ..........ccccccviiiiiiii
Identity NURIDEI. .....eoe ettt e e

Position occupied in the Company (director, trustee, shareholder?): ...
Company Registration Number: ..........cocoon Greris Wevnesnenea@ennsendbennnes oo
Tax Reference NUMDEE: .......coveiiiieiiiin i N ROTTUUN S
VAT Registration NUMDET: .....covoiviirei ittt
The names of all directors / trustees / shareholders / members, their individual identity numbers, tax

reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3
below.

"“State” means ~

(a) any national or provincial department, national or provincial public entity or constitutional institution within the meaning of
the Public Finance Management Act, 1999 (Act No. 1 of 1999);

b) any municipality or municipal entity;

¢) provincial legislature;

d) national Assembly or the national Council of provinces; or

e) Parliament.

»Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or
business and exercises control over the enterprise.
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2.8

2.8.1

2.9

Are you or any person connected with the bidder
presently employed by the state?

If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member:
Name of state institution at which you or the person
connected to the bidder is employed :

Position occupied in the state institution:

Any other particulars:

If you are presently employed by the state, did you obtain
the appropriate authority to undertake remunerative
work outside employment in the public sector?

If yes, did you attached proof of such authority to the bid
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

If no, furnish reasons for non-submission of such proof.

Did you or your spouse, or any of the company’s directors /

trustees / shareholders / members or their spouses conduct

business with the state in the previous twelve months?

If so, furnish particulars:

Do you, or any person connected with the bidder, have
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

YES/NO

YES/NO

YES/NO

YES/NO

YES / NO




2.9.1If so, furnish particulars.

2.10 Are you, or any person connected with the bidder,

YESINO

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication

of this bid?

2.10.1  If so, furnish particulars.

2.11 Do you or any of the directors / trustees / shareholders / members YES/NO
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2.11.11f so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

Full Name

Identity
Number

Personal Tax
Reference Number

State Employee
Number / Persal
Number




DECLARATION
[, THE UNDERSIGNED (NAME).........cocooviiinnininiiin e Gevevatieresessrtnesnnrassnndbe saedin

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF
PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Position Name of bidder

May 2011
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Agricutture, Land Reform and Rural Development
REPUBLIC OF SOUTH AFRICA System User Only
Captured By:
BAS ] Logis [ | Gaptured Date: T
Authorized By:
Date Authorized:
Office ‘ Safety Web Verification
D YES D NO

The Director General: Department of Agriculture, Land Reform and Rural
Development

I/'We hereby request and authorize you to pay any amounts, which may accrue to mel/us to the credit of
my/our account with the mentioned bank.

I/'we understand that the credit transfers hereby authorized will be processed by computer through a system known as
"ACB - Electronic Fund Transfer Service", and l/we understand that not additional advice of payment will be
provided by my/our bank, but that the details of each payment will be printed on my/our bank statement or
any accompanying voucher. (This does not apply where it is not customary for banks to furnish bank statements).
I/'we understand that the Department will supply a payment advice in the normal way, and that it will indicate the date
on which the funds will be made available on my/our account.

This authority may be cancelled by mefus by giving thirty days’ notice by prepaid registered post. Please
ensure information is valid as per required bank screens.

I/'We understand that bank details provided should be exactly as per the records held by the bank.

I/We understand that the Department will not assume responsibly for any delayed payments, as a result of incorrect
information supplied.

Company / Personal Details

Registered Name

Trading Name

Tax number
Vat Number

Title _1

Initials

First Name

Surname

Address Detail

Postal Address Line 1
Postal Address Line 2
Physical Address Line 1
Physical Address Line 2
Postal Code

New Detail

D New Supplier Information |:| Update Supplier Information

Supplier Type D Individual D Department  Department Number |
l:' Company l:’ Trust

[—_—l cc I:’ Other Other Specify |

|___| Partnership




Account Name

Account Number
Branch Name

Branch Number

Account Type

ID Number
Passport Number

*CC Registration

Practice Number

provides an electronic

by the entity is correct.

Company Registration Number

When the bank stamps this
entity maintenance form or

bank stampl/letter attached
to the entity maintenance
form they confirm that all
the information completed

cial fFQm the relavant h:\nlr}.

D Cheque Account
DSavings Account
DTransmission Account
D Bond Account

|:| Other (Please Specify)

* Please include CC/CK where applicable

| Bank stamp

It is hereby confirmed that this details have been verified against the following
screens

ABSA-CIF screen

FNB-Hogan'’s system on the CIS4

STD Bank-Look-up-screen

Nedbank- Banking Platform under the Client Details Tab

Caontact Details

AreaCode . ____________| Telephone Number. _____________________| L
Business
\AreaCode ________________.1 Telephone Number ______________________| Extension_____________________|
| Home
\AreaCode __________________. Telephone Number ______________________
Fax
Cell
Cell Code Cell Number
E-mail Address
Contact Person Supplier details Departmental sender
details
Address of Agriculture, Land Reform and
Signature Rural Development Office where form is
submitted from:
Print Name
Rank

Date (dd/mm/yyyy)




SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

PRICE QUOTATION PROCESS (UP TO R 1 MILLION)

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT

REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

1.2 To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20 preference point
system.

b) 80/20 preference point system will be applicable in this tender. The lowest/ highest
acceptable tender will be used to determine the accurate system once tenders are

received.
1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:
(a) Price; and
(b) Specific Goals.

1.4 To be completed by the organ of state:
The maximum points for this tender are allocated as follows:

l':m:l [ J. "IIL::_!:—TJ I—iLlL L:r'- M —i' i -LI' : R = ._-...1..__' ".‘..1- ol ..s._?j "k- i.:;: \-21‘::5—::&1-_
PRICE

SPECIFIC GOALS
" Total points for Price and SPECIFIC GOALS

1.5  Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

Page 1 of5



1.6  The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

1.7  Bidders who wish to claim points in terms of table 4.2 below need to provide proof for
each point claimed as guided below:

e« Who had no franchise in national elections before the 1983 and 1993
Constitution — attach certified copy of identity document (ID) and company
registration document / CSD report to show/ substantiate percentage

ownership equity.

o Who is female- attach certified copy of identity document (ID) and
company registration document / CSD report to show/ substantiate

percentage ownership equity.

¢ Who has a disability — attach doctor’s letter confirming the disability

e Whois youth - attach certified copy of identity document (ID) and company
registration document / CSD report to show/ substantiate percentage

ownership equity.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;
(c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets

through public auctions; and
(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1 POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Page 2 of 5



3.2

3.21.

Where

4.1.

4.2.

Ps=8o(1—m) or Ps=90(1—m)

Pmin Pmin
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-Pmax Pt—P
Ps =80 (1+"77% ) or Ps=90(1+77mex )
Pmax Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the

conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 80/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table

below.

Page 3 of 5



(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

The specific goals allocated points in
terms of this tender

43.
4.4,
4.5,

4.6.

Who had no franchise in national
elections before the 1983 and 1993
Constitution

Who is female

Who has a disability

Specific goal: Who is youth

Number of

[ Number of Percentage
' points ownership points claimed
B irréam red equity (80/20 system)
i (Tobe (To be
%”*‘m SSEHIES completed by | completed by
‘ i _the tenderer) | the tenderer)
10
- l_ -
5
2
3

DECLARATION WITH REGARD TO COMPANY/FIRM

Name of ComMPaNY/FITM........oviiitie i e i e

Company registration number: .....

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety

Close corporation
Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company
[TICK APPLICABLE BOX]

|, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;
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iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due

to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the aud/
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary

SURNAME AND NAME: ... ..o e e

DAT . e e e TP
ADDRESS: i e

Page 5 of 5
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NO | ITEMSF REQLMRED I ___iOuanTiTY
1 | Staplers - o ' 6
2 ,Stapier stanﬁard 26/6 |'ir' ) | |
'3 | Rexel glant stapler or equivalent 7
— — e o e — —- —_— e — —
' 4 Hiiaw puncher B ] 5 _ 'i
I—E_ File plastic 40 pack ,
& | Tipex/ correction fued or equwa lent | 6 boxes !
‘E—_..._—,—-.__..__..._T_._. R — e - =
17 | Black ball pEns - 7 boxes ) r
8 _iClip files L |6 boxes . 1
9 _l Staplers’ pins for giant stapler . l20boxes — '
i_iﬂ ' staplers { {pins) for small 40 boxes o
11 Standard puncher i3 0
12 | Eile dividers 1D pockets
12 ‘ Glue stick, pritt, 43g of equivalent e _
34 Rular “plastic 30cm I | 2 — i
|15 _ | HB led pencii o equivalent  __ 112x{2 boxes) !
i_;ﬁ 2- 2-hole le puncher large or equivalent i .
.17 Prestick / Bostick or equivalent 10 =
118 Sclssors L L 7 - 3
|' 19 File dividurs {SxStab + $x10tab) i { jSpacks .
| 20 | Highhghtcﬂ {Asmrted col m[ _ 10 {2 boxes) »
|21 | Gem paper clips Jarge ; 78 mm I ¢ ;-;I [2boxes) !
L 2 iGem paper clips Jarga 3 B%mm _{10(2 boxes}
| post it notes _ | 10 hoxes !

. rRee——e e T—

' post It Hings. i5boxes

] M“Eﬁuum nm:bn;;:r_—h o _-', ?
Sta_ple ren':m;:;m B - ,C—‘—';'; | - i__ o
_q Metal sharpener SENDUEE 7
' 7 bmes

| la_mdeg- clips 32 mum
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7 boxes
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